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With the rapid development of economy of our country, the office hardware 
facilities of grassroots level government have improved greatly, but its software 
facilities are backward, for example, the departments must be deal with a lot of 
official documents every day, however, our management model of official documents 
stayed in the manual stage and excel stage,  which lead to low efficiency and work 
pressure. 
In order to solve this problem, we decide to develop a office comprehensive 
system, which to improve work efficiency and reduce the working pressure. Along 
with the clerical work become very large and complex, the official document become 
more and more. Therefore,  it is very necessary to establish a office comprehensive 
management system. 
This dissertation designs and develops this office comprehensive system 
according to requests of administrative management department. The system builds a 
model based on B/S structure, and the foreground of the system used JSP and 
Javascript techniques, and the system backstage database used SQL Server 2005. This 
dissertation analyzing detailedly the business requirements of system by interaction 
with user and discussing the solution. And realized the overall functional and structure 
in the requirements analysis phase; this dissertation programs and designed the overall 
system and finishs the design detailedly of system According to the business 
requirements of system, including design of the background database, design of the 
foreground interface, design of function modules, design of network structure. And 
then analyzing the data items and data flow of system in the system design phase; we 
test this system, and describe the purpose of system testing and tenet of system testing 
and test method of system, and then i tests every functional module of this system, 
and the testing content includes: functional testing and performance testing in the 
system tesing phase. The result shows that this system satisfied customers 















condition. The main contents of system affect are as follows： 
1. The procedure of daily office management is more limpid and normative. 
2. The system increases the work efficiency. 
3. Reducing the cost of manpower and management for company. 
4. Daily office management is more intelligentialize and hommization. 
 




































目  录 
第一章 引言........................................................................................... 1 
1.1 课题背景及意义 ............................................................................................ 1 
1.2 国内外研究现状 ............................................................................................ 2 
1.3 论文研究内容 ................................................................................................ 2 
1.4 论文组织结构 ................................................................................................ 3 
第二章 系统需求分析 .............................................................................. 5 
2.1 业务需求概述 ................................................................................................ 5 
2.2 系统功能需求 ................................................................................................ 6 
2.2.1 个人办公管理 ........................................... 6 
2.2.2 公文管理 ............................................... 7 
2.2.3 档案管理 ............................................... 8 
2.2.4 信息管理 ............................................... 9 
2.2.5 资料中心管理 .......................................... 10 
2.2.6 学习交流管理 .......................................... 11 
2.2.7 会议管理 .............................................. 12 
2.2.8 系统管理 .............................................. 13 
2.3 非功能性需求 .............................................................................................. 16 
2.4 本章小结 ...................................................................................................... 16 
第三章 系统设计 .................................................................................... 17 
3.1 系统架构设计 ............................................................................................... 17 
3.2 网络拓扑设计 ............................................................................................... 18 
3.3 系统功能模块设计 ....................................................................................... 19 
3.3.1 个人办公管理 .......................................... 19 
3.3.2 公文管理 .............................................. 20 
3.3.3 档案管理 .............................................. 21 















3.3.5 资料中心管理 .......................................... 23 
3.3.6 学习交流管理 .......................................... 24 
3.3.7 会议管理 .............................................. 25 
3.3.8 系统管理 .............................................. 26 
3.4 系统数据库设计 ........................................................................................... 28 
3.4.1 逻辑结构设计 .......................................... 29 
3.4.2 表结构设计 ............................................ 30 
3.5 本章小结 ...................................................................................................... 32 
第四章 系统实现 .................................................................................... 34 
4.1 系统实现框架 .............................................................................................. 34 
4.2 系统功能模块实现 ...................................................................................... 34 
4.2.1 个人办公管理 .......................................... 34 
4.2.2 公文管理 .............................................. 37 
4.2.3 档案管理 .............................................. 39 
4.2.4 信息管理 .............................................. 41 
4.2.5 资料中心管理 .......................................... 44 
4.2.6 学习交流管理 .......................................... 47 
4.2.7 会议管理 .............................................. 51 
4.2.8 系统管理 .............................................. 55 
4.3 本章小结 ...................................................................................................... 55 
第五章 系统测试 .................................................................................... 58 
5.1 系统测试环境 .............................................................................................. 58 
5.2 系统测试方案 .............................................................................................. 59 
5.3 系统测试用例 .............................................................................................. 59 
5.4 本章小结 ...................................................................................................... 61 
第六章 总结与展望 ................................................................................ 62 
6.1 总结 .............................................................................................................. 62 















参考文献 ................................................................................................... 64 

















Chapter 1  Introduction .......................................................................... 1 
1.1 Research Background and Significance ........................................................ 1 
1.2 Research Status and Problems ....................................................................... 2 
1.3 Dissertation Content ....................................................................................... 2 
1.3 Dissertation Organizational Structure .......................................................... 3 
Chapter 2 System Requirements Analysis .............................................. 5 
2.1 Business Requirements Overview.................................................................. 5 
2.2 System Functional Requirements .................................................................. 6 
2.2.1 Personal Office Management .................................................................. 6 
2.2.2 Documents Management ........................................................................ 7 
2.2.3 Archives Management ............................................................................ 8 
2.2.4 Information Management ........................................................................ 9 
2.2.5 Data Center Management ..................................................................... 10 
2.2.6 Learning and Communication Management ......................................... 11 
2.2.7 Meeting Management ........................................................................... 12 
2.2.8 System Management ............................................................................. 13 
2.3 Non-Functional Requirements Analysis...................................................... 15 
2.5 Summary ........................................................................................................ 16 
Chapter 3  System Design .................................................................... 17 
3.1 System Framework Design ........................................................................... 17 
3.2 Network Architecture Design ....................................................................... 18 
3.3 System Function Module Design ................................................................. 19 
3.3.1 Personal Office Management ................................................................ 19 
3.3.2 Documents Management ...................................................................... 20 
3.3.3 Archives Management .......................................................................... 21 















3.3.5 Data Center Management ..................................................................... 23 
3.3.6 Learning and Communication Management ......................................... 24 
3.3.7 Meeting Management ........................................................................... 25 
3.3.8 System Management ............................................................................. 26 
3.4 System Database Design ............................................................................... 28 
3.4.1 Logical Structure Design ...................................................................... 29 
3.4.2 Table Design ......................................................................................... 30 
3.5 Summary ........................................................................................................ 33 
Chapter 4  System Design Detailed and Implementation ................. 34 
4.1 System Implementation Architecture .......................................................... 34 
4.2 System Functional Implementation ............................................................. 34 
4.2.1 Personal Office Management ................................................................ 34 
4.2.2 Documents Management ...................................................................... 37 
4.2.3 Archives Management .......................................................................... 39 
4.2.4 Information Management ...................................................................... 41 
4.2.5 Data Center Management ..................................................................... 44 
4.2.6 Learning and Communication Management ......................................... 47 
4.2.7 Meeting Management ........................................................................... 51 
4.2.8 System Management ............................................................................. 54 
4.3 Summary ........................................................................................................ 55 
Chapter 5  System Test ......................................................................... 57 
5.1 Test Environment .......................................................................................... 57 
5.2 Test Scheme .................................................................................................... 58 
5.4 Test Cases ....................................................................................................... 58 
5.5 Summary ........................................................................................................ 61 
Chapter 6  Condusions and Outlook ................................................... 62 
6.1 Condusions ..................................................................................................... 62 















References ................................................................................................ 64 



































































请示审批 1227 件，标志着该局步入节能高效的现代化办公行列[3]。 































































































Degree papers are in the “Xiamen University Electronic Theses and 
Dissertations Database”.  
Fulltexts are available in the following ways: 
1. If your library is a CALIS member libraries, please log on 
http://etd.calis.edu.cn/ and submit requests online, or consult the interlibrary 
loan department in your library. 
2. For users of non-CALIS member libraries, please mail to etd@xmu.edu.cn 
for delivery details. 
厦
门
大
学
博
硕
士
论
文
摘
要
库
